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BIDDER/PROPOSER INSTRUCTIONS:  Submittal of only the Disadvantaged Business Enterprise (DBE) Information form, ADM-0227F, may not provide sufficient documentation to demonstrate that adequate good faith efforts (GFE) were made by the bidder/proposer.  Bidders/proposers proposing goal attainment should always submit documentation for making GFE to protect its eligibility for award should Caltrans, in its evaluation, find that the goal was not met.  Examples of disqualification may include, but are not be limited to:  1) A DBE subcontractor was not certified by Caltrans or a state or local participating agency that has a reciprocal agreement with Caltrans, by the bid/proposal due date and time; or 2) Bidder/proposer made a mathematical error resulting in failure to meet the goal.  Bidder/Proposer must make an adequate GFE to be responsive.  When applying for a determination of a GFE when no contract goals have been attained or when only partial goal(s) have been attained, bidders/proposers shall complete this Bidder/Proposer, DBE Good Faith Efforts Documentation form, ADM-0312F, and submit the requested information below with its bid by the bid due date and time.  Bidder/Proposer is responsible to: (1) ensure information is complete and accurate, and (2) verify DBE certifications.
1. ADVERTISEMENT DOCUMENTATION 
List names and dates of each general circulation newspaper, trade paper and minority focused paper or other publication in which a request for DBE participation was placed.  Attach a copy of the advertisements
or proof of publication.
TITLE OF PUBLICATION
PUBLICATION DATE(S)
TITLE OF PUBLICATION
PUBLICATION DATE(S)
2. DBE DOCUMENTATION
a. List the names and dates of written notices sent to DBE firm certified as DBEs soliciting bids for the contract. 
b. List the dates and methods used for following up initial solicitations to determine with certainty whether or not the DBEs were interested. 
c. Attach a copy of any solicitation package, phone records, fax confirmations or solicitation follow-up correspondence sent to DBE firms.
d. Identify information submitted to the bidder for this solicitation. 
Check the appropriate box:
SOLICITATION
DATE 
MAILED
DATE 
PHONED
DATE OF 
FOLLOW-UP
FOLLOW-UP METHOD
PHONE/MAIL
NAME OF FIRM SOLICITED
CONTACT NAME
PHONE NUMBER
2. DBE DOCUMENTATION (Continued)
SOLICITATION
DATE 
MAILED
DATE 
PHONED
DATE OF 
FOLLOW-UP
FOLLOW-UP METHOD
PHONE/MAIL
NAME OF FIRM SOLICITED
CONTACT NAME
PHONE NUMBER
3. ITEMS OF WORK
Identify the items of work made available to DBE firms, including, where appropriate, any breakdown of the contract work into economically feasible units to facilitate DBE participation.  Bidder/
Proposer shall demonstrate that sufficient work to facilitate DBE participation was made available to DBE firms. 
4. DBE RESPONSES
List the DBE  firms that responded or submitted bids/proposals to your solicitation for participation in this contract that were not accepted.  Provide a summary of your discussions and/or negotiations with each, 
the name of the firm selected for that portion of work, and the reasons for your choice.  Attach copies of quotes from DBE firms contacted.
DBE FIRM NAME
PHONE NUMBER
RESPONDED
YES
NO
SELECTED
YES
NO
GIVE REASON FOR NON-SELECTION AND
A SUMMARY OF DISCUSSIONS
7. ADDITIONAL DATA 
Provide any additional data to support a demonstration of GFE such as contacts with DBE assistance agencies.  Identify the names of agencies, organizations, and groups providing assistance in 
contacting, recruiting, and using DBE firms.  Attach copies of requests to agencies and any responses received, i.e., lists, Internet pages, etc.  
NAME OF AGENCY/ORGANIZATION
METHODS/DATE OF CONTACT
RESULTS
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